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ARTICLE OF ORGANIZATION

The organization exists as an unincorporated association of members within
the Francis Howell School District Support Organization Council which holds
tax-exempt status under section 501(c)(3) of the Internal Revenue Code. The
organization is identified under group exemption number 9492. Its articles of
organization are comprised of these bylaws.

ARTICLE I
NAME

The name of this organization is the Fairmount Elementary Parent Teacher
Organization.

ARTICLE II
PURPOSE

The purpose of this organization is to support and enhance Fairmount
Elementary School. Specifically:

A. To promote and improve the welfare, care and protection of children
and youth in home, school, and community.

B. To raise the standards of education by uniting educators and the
general public in an effort to secure the highest advantages in
academic, physical and social education for all children and youth.

C. To promote open communication and cooperation between
administrators, teachers and families.

D. To sponsor and promote fundraising projects for the school.
E. Encouraging student, family, and staff participation at school

functions.
F. Providing an atmosphere for family support, e.g., families sharing ideas,

experiences, problems and solutions.
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ARTICLE III
BASIC POLICIES

As an organization operating under Section 501(c)(3) of the Internal Revenue
Code of 1986, no part of funds raised by the organization shall benefit, or be
distributed to, its members, officers, or other private persons except that
the organization shall be authorized and empowered to pay reasonable
compensation for services rendered.

A. The organization shall be noncommercial, nonsectarian, and
nonpartisan.

B. The organization shall seek to improve the quality of the education for
all of the students at Fairmount Elementary School

C. The organization may cooperate with other organizations and
agencies active in child welfare but shall not engage in any activities
that are counter to the interests of Fairmount Elementary of Francis
Howell School District (FHSD) policies or procedures.

D. The name of the organization or the names of any members in the
official capacities shall not be used in conjunction with a commercial
concern or with any partisan interest or any purpose not
appropriately related to the promotion of the purpose of the
organization.

E. Binding commitments of resources (i.e financial or service) of the
organization can only be by majority vote of the members present at a
regular meeting or by a majority vote of the officers at an Executive
Committee meeting.

ARTICLE IV
MEMBERSHIP

Section 1 Membership in this PTO shall be made available to all families with a
child enrolled and attending Fairmount Elementary School, any member of
the staff working at Fairmount Elementary or with the FHSD and any
community members who live or own businesses within the attendance
boundaries of Fairmount who subscribe to the objectives and basic policies
of the Fairmount Elementary Parent Teacher Organization without regard to
age, race, color, creed, sex, and national origin under the rules and
regulation provide by these bylaws.

Fairmount Elementary PTO Bylaws 3



Section 2 Membership in this PTO shall be determined annually through
voluntary registration of meeting attendees. Participation shall be made
available to any person during regularly scheduled meetings of the
membership.
Section 3 There will be no dues for participation in the organization.

ARTICLE V
OFFICERS- DUTIES AND TERMS

The organization shall have a total of at least six (6) elected officers and up
to two (2) appointed officers. The elected officers of the organization shall
be: President, Vice-President, Secretary, Treasurer, and two (2) General
Officers. The appointed officers shall be a total of up to two (2) Staff
Representatives who volunteer to be designated or are designated by the
Principal of Fairmount Elementary or FHSD designate.

The primary duties of the officer of the organization are listed below. The
officers are free to share any of their responsibilities unless their title is
specifically called out elsewhere in the bylaws.

PRESIDENT- The President shall set the agenda for all Regular, Special, and
Executive Committee meeting of the organization; preside over Regular,
Special, and Executive Committee meetings; call the newly elected officers
together for an Executive meeting prior to the new school year; and perform
such other duties as may be necessary for the governance and operations
of the organization. Annually the name of the current President and
Treasurer shall be added to Missouri Department of Revenue Form 126,
Registration of Exemption Charge Request.

VICE-PRESIDENT- The Vice-President shall preside over Regular, Special, and
Executive Committee meetings of the organization when the President is
unable; coordinate standing and special committee work of the organization;
shall perform the duties of any officer in the absence of that officer and
perform such other duties in support of the governance and operations of
the organization.
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TREASURER- The Treasurer shall keep and report the accounting of the
organization; has the responsibility within the frame of the policies and
resolution of the Executive Committee for the safekeeping of the
organizations funds; present a financial statement at every Executive and
Regular meeting of the organization and when requested; collect and share
financial records with an independent tax accountant at the proper time;
shall make disbursement in accordance with the approved budget as
authorized by the Executive Committee, and perform such other duties in
support of the governance and operations of the organization. Annually the
name of the current President and Treasurer shall be added to Missouri
Department of Revenue Form 126, Registration of Exemption Charge
Request.

SECRETARY- The Secretary shall record the minutes at Regular, Special, and
Executive Committee meetings of the organization; coordinate
correspondences to and from the organization; be responsible for the
safekeeping of the correspondences of the organization. Hold a copy of the
bylaws making them available at all Regular, Special, and Executive
Committee meetings of the organization; maintain a record of the annual
membership enrollment; respond to requests for records within three (3)
business days and perform such other duties in support of the governance
and operation of the organization.

GENERAL OFFICERS- There will be two (2) elected General Officers. The General
Officers shall serve in such capacity as needed by the Executive Committee.

STAFF REPRESENTATIVES- There will be two (2) Staff Representatives, ideally
one representative for certified staff members and one representative for
support staff members. Staff Representatives shall act as a liaison between
the staff of Fairmount Elementary and the PTO and represent the interests
and concerns of Fairmount Elementary, its staff and FHSD.

Section 1 Board members shall serve one (1) year terms or until their
successors are elected. It is recommended that no person shall serve more
than two (2) consecutive terms in the same office.
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Section 2 Vacancies occurring in any office shall, at the discretion of the
Executive Committee, be filled by a (written ballot) majority vote of the
Executive Committee. In case a vacancy occurs in the office of the President,
the Vice-President shall serve notice of the meeting.
Section 3 Any PTO officer may be removed from the offices by a Vote of
Removal of no less than two-thirds (⅔) of the PTO membership (written
ballot) whenever, in its judgement, the best interest of the organization
would be served. A Motion of Removal may be brought to the Executive
Committee at any time and by any member of the organization during a
Regular or Special meeting of the organization’s membership. Upon receipt
of a Motion of Removal, the Executive Committee must present the Vote of
Removal to the organization membership within thirty (30) days.
Section 4 All retiring officers must deliver to their successors all official
materials no later than ten (10) days after their successors assume office.

ARTICLE VI
ELECTION OF OFFICERS

Section 1 Officers shall be elected annually no later than May 30th but shall
not take office until July 1st at the beginning of the fiscal year.
Section 2 Nominations for Officers positions will be received at the April
Regular meeting.
Section 3 Only those who have consented to serve, if elected, shall be
nominated or elected to any office.
Section 4 Officers shall be elected by a simple majority vote (written ballot) of
the members present during the Regular May meeting. Ballots shall be
counted by two (2) members of the organization and verified by a member
for the floor.

ARTICLE VII
EXECUTIVE COMMITTEE

Section 1 The Executive Committee shall be composed of both voting and
non-voting members. Voting members of the Executive Committee shall
consist of the elected and appointed officers of the organization. The
Principal or Assistant Principals (or a FHSD designate) may also attend and
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will carry one vote in total. Past-President of the Executive Committee may
also attend and shall serve as a non-voting member of the committee.
Section 2 Each newly formed Executive Committee shall review the policies
every year no later than August to ensure conformance with the bylaws of
the PTO.
Section 3 The primary duties of the Executive Committee shall be to:

A. Schedule and announce Regular and Special meetings of the
organization.

B. Prepare and submit for adoption an annual budget to the organization.
C. Present a status report at Regular meetings of the organization.
D. Prepare and maintain complete and accurate accounts of the

organization and the minutes of its meeting.
E. Create standing and special committees.
F. Have the right to review the plans of work of standing and special

committees.
G. Authorize expenditures that have been budgeted or subsequently

approved by the organization.
H. Transact necessary business in the intervals between Regular

meetings or Special meetings of the members and other such
businesses as may be referred to by the organization.

I. Continuously review and develop policies that insure the effective and
financially sound administration of the organization, including the
bylaws.

J. This organization will undertake fundraising projects only with prior
approval of the members or a two-thirds (⅔) vote of the Executive
Committee, and with prior approval of the Principal of Fairmount
Elementary.

Section 4 The Executive Committee shall retain the right to replace any
Executive Committee member through a Vote of Removal in the event of
excessive absenteeism, should such absences impede the operation of the
organization. In all other instances, members of the Executive Committee can
only be replaced by a Vote of Removal by the membership (as outlined in
Section 3 of Article V).
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ARTICLE VIII
MEETINGS

Minutes of all Executive Committee and Regular meetings shall be recorded
and made available upon request within three (3) business days.
Section 1 There shall be a minimum of four (4) Regular meetings of this
organization held during the school year. Dates of these meetings shall be
announced at the first Regular meeting of the year.
Section 2 A quorum (the minimum number of members of an organization
that must be present at any of its meetings to make the proceedings of that
meeting valid) of the membership shall be twenty-five percent (25%) of
registered membership or ten (10) members, whichever is less.
A quorum of the Executive Committee shall consist of fifty percent (50%) or
four (4) of the voting Executive Committee members, whichever is less.
Section 3 Notice of all meetings must be posted at least 24 hours in advance
of the meeting and include date, time, place and tentative agenda.

ARTICLE IX
EXPENDITURES AND DISBURSEMENTS

All expenditures and disbursements of the organization must be made in
conformance to written policies or be approved by majority vote of the
Executive Committee.
Section 1 Financial Records must be reviewed annually by the Executive
Committee prior to the end of the fiscal year.
Section 2 The President can approve up to one hundred and fifty dollars
($150.00) expenditures without Executive Committee approval.
Section 3 Any expenditures greater than one thousand dollars ($1000.00)
not in the budget must be presented for approval by a majority of the
general membership.

ARTICLE X
PARLIAMENT AUTHORITY

Robert’s Rules of Order “Newly Revised” can be used as a guide for the
organization in all cases in which they are applicable and in which they are
not in conflict with these bylaws.
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ARTICLE XI
FISCAL YEAR AND ANNUAL MEETING

Section 1 The fiscal year of the organization shall be from July 1 to June 30.
Section 2 The Annual meeting shall be held at the beginning of the fiscal year
(July).

ARTICLE XII
ADOPTION AND AMENDMENT OF BYLAWS

Section 1 Public notification of the proposed bylaws or amendments and the
planned date of ratification vote shall be made at least twenty (20) days
prior to the vote. During this period the proposed bylaws or amendments
shall be made available to all registered members.
Section 2 Twenty (20) or more days after the public notification the proposed
bylaws or amendments can then be ratified by a two- thirds (⅔) affirmative
vote of the members present at any Regular or Special meeting of the
organization.

ARTICLE XIII
DISSOLUTION

The organization may be dissolved in the following manner:
The Executive Committee shall give notice to the entire membership that
dissolution is being considered by publishing a Notice of Intent to Dissolve.
At least two (2) weeks following the notice, a Special meeting shall be called to
discuss the dissolution proposal and to vote.
Dissolution requires approval of the Intent to Dissolve by two-thirds (⅔) of
the members present by written ballot. Dissolution shall take effect when
specified in the Notice of Intent to Dissolve.
Upon dissolution, remaining funds shall be disbursed to the Francis Howell
School District Support Organization Council or district designate.
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